HAPAT PER TE AKTIVIZUAR DHE PERDORUR
MICROSOFT TEAMS

1. Né Google shkruani microsoft office dhe klikoni mbi Office 365 Login:

7] Kuota - Fakulteti i Shkencave N&' X | M Inbox (600) - eglantinakalluci® X | ™M Inbox (2,354) - eglantinaxhaja® X G www.microsoft office.com - Kéri X + = o X
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www.office.com v Pérkthe kété fage

Office 365 Login | Microsoft Office
Collaborate for free with online versions of Microsoft Word, PowerPoint, Excel, and OneNote,
Save documents spreadsheets, and presentations online, ..

Microsoft 365 Setup Office

Collaborate for free with oniine use your Microsoft account for
versions of Microsoft Word .. everything you do with Microsoft
Office Online Microsoft's Office 365
Office for Android™ tablet. Get Office for Android™ tablet. Get
Word, Excel, PowerPoint Word, Excel, PowerPoint

Office 365 ! Jsad) Lot Office for Android™ tablet
{"ariaCollectorUri":"https://browser. Get the premium Office apps with
plpe.aria.microsoft.com ... Microsoft 365. For home. For

Mé shumé rezultate nga office.com »

www.microsoft.com » microsoft-365 ~ Pérkthe kété fage

Free Microsoft Office online, Word, Excel, PowerPoint, formerly ...
With Microsoft 365 for the web (formally Office 365) and edit, and share Word, Excel,
PowerPoint, and OneNote files on your devices using a web browser.

Waiting for ogs.google.com. v
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2. Pasi t’ju hapet fagja Office 365 shtypni Upload and open:

[0 Kuota - Fakulteti i Shkencave Na© X | ™M Inbox (600) - eglantinakalluci@ X | ™M Inbox 2354) - eglantinaxhaja@ X  J Micros X 4+ = [u] X
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Office 365 R Search & 2 (&)
Good evening Install Office
Recent Pinned  Shared with me  Discover T Upload and open.
- ©
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~ No recent online Office documents
Share and collaborate with others. To get started, create a new document or drag it here
|’ to upload and open.
OneDrive SharePoint
q Recent folders Frequent sites
&8 Feedback <
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3. Kaétu do té plotésoni Username dhe Password-in e ardhur né domain-in unitir.edu.al, ku
menjéheré do ju jepet mundésia pér té ndryshuar password-in:

K% Microsoft Teams - > G

Microsoft Teams

Enter your work, school or
Microsoft account.

emer.mbiemer@unitineduai

Not on Teams yet? Learn more

Sign up for free

4. Pér té krijuar njé grup (klasa ose Departamenti) shkoni tek tab-i Teams né té majté dhe
zgjidhni Create team:

Q Search Q - o
! < Back
- | Join or create a team Search teams Q
w
Teams . @
e . .
Create a team Join a team with a code

s 188 =
.
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5. Kétu zgjidhni llojin e grupit:

Select a team type

(=1

fa=

- :&E )
e | N

Class Professional Learning Staff

Discussions, group projects, Community (PLC) School administration and Clubs, study groups, after-school
activities

assignments BT D development

Cancel

P Type here to search

Class: Zgjidhet ky opsion pér té krijuar klasat pér zhvillimin e mésimit.

Staff: Zgjidhet ky opsion pér té krijuar grupet ndérmijet stafit, domethéné té gjithé anétarét jané me té
drejta té njéjta.

6. Pasi té keni zgjedhur llojin e grupit ju shfaget kuti dialoguese pér té ftuar studentét (students)
ose kolegét (teachers) né grup:

Add people to “Bachelor IMI3"

Students  Teachers

Search for students

Start typing a name to choose a group, distribution list or person at your school

P Type here to search




7. Nga listat e Excel e adresave té studentéve:

Add people to "Bachelor IMI3"

Students  Teachers

Az Amanda Zegiri x|

Start typing a name to choose a group, distribution list or person at your school

R Type here to search

8. Pér té nisur linkun pér té kryer njé thirrje veprohet si¢ tregohet né figuré:

Q Search
a < All teams . General posts Files Class Notebook Assignments Grades + @ Team Gt Meet v (D)
i
Teams

" Bachelor IMI3
5] Welcome to Bachelor IMI3

= fanage team

] B Add channel Choose where you want to start

Add member

Leave the team
o
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&

2 tditteam e
d + @ Get link to team o ‘f [:“]u‘ .

o

Manage tags

B Delete the team Upload Class Materials Find help & training




9. Kopjohet linku:

Get a link to the team

ba-4a23-bca6-ae121b249ct98tenantid =ab07 1936-eda8-484c-9b3d-fbd2 1dbd0826)

Cancel Copy

P Type here to search

10. Me linkun tashmé té kopjuar klikojmé mbi tab-in New conversation dhe e béjmé Paste dhe
Enter:

q = _

‘Q < Al teams . General Posts Files Class Notebook Assignments Grades @ Team Gt Meet @ -
= n
5
Teams
Bachelor IMI3
] Welcome to Bachelor IMI3
General
Choose where you want to start
8
S
e oy

Upload Class Materials Find help & training

New conversation

L Type here to search




_l‘.r < Allteams n General Posts Files Class Notebook Assignments Grades +
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eams

Bachelor IMI3
8 Welcome to Bachelor IMI3
B General
Choose where you want to start
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Upload Class Materials Find help & training

Q el “

H EQ iR

P Type here to search

Microsoft Teams

< All teams

New channel meeting

Bachelor IMI3

General

SBDEN o] @ PCMicand Sp... | Join now

Other join options

cx Audio off %] Add aroom

12. Pér té ngarkuar material, shkohet te rubrika File —>» New —» Upload:

Pra, krijojmé njé File dhe mé pas ngarkojmé materialet nga PC.




Q Search e - 0
g

< All teams n General PniNotpbnnk Assignments  Grades =+ 2
n T Upload ¥ @ Copylink 4 Download & Open in SharePoint = All Documents

Folder sioni 1 Gabimi ne procesin e zgjidhjes se nje problemi numerik
Bachelor IMI3 "
& Word document Modified Modified By
G ' 8 Excel workbook
enera A few seconds ago eglantina.kalluci

& PowerPoint presentation

B! OneNote notebook

B Forms for Excel

P Type here to search

Create a Folder

bvter your folder name

P Type here to search

Kjo éshté pamja gé do ju shfaget pasi té keni ngarkuar njé leksion, i cili nuk mund té editohet nga
studentét, por vetém nga kolegét (Teachers) gé keni né grup.




Q el “

_f,‘.r < Allteams n General Posts Files Class Notebook Assignments Grades + 2 D

L) n + New ~ ¥ Upload ¥ @ Copylink <+ Download 8 Open in SharePoint B Al Documents

P General > Class Materials > Leksioni 1 Gabimi ne procesin e zgjidhjes se nje problemi numerik

Teams

Bachelor IMI3

S Goneral

a8

fencir N
“Shembull.docx

(X Afew seconds ago

P Type here to search

13. Pér t’ju pérgjigjur njé thirrjeje gé ju vjen nga njé Team aktiv mjafton gé né kutiné dialoguese
New channel meeting, té shtypni Join:

Q el “

a _
e < Allteams General Posts Files Staff Notebook Meeting Notes @@ + @ Team Gt Meet v (D) -
a 4/atTTeb-1469112d3 / aaketenantid=abl /19 36-edat-484c-Yp3d-1bd21dbdVB26
« Reply
HH
i i St New channel meeting ended: 1 min 51 sec
Dekanati = 9 g
a « Reply
BN General -
Last read
S New channel meeting ended: 42 sec
e  Reply

New channel meeting

W« New channel meeting started

« Reply

spiro.drushku 13:15

S

%40thread.tacv2/conversations?groupld=3efc0648-asfd-

P Type here to search

Ndérkohé gé jeni né njé thirrje ose keni skeduluar njé takim (Skedulimi i njé takimi do té trajtohet né
pikén 14) mund té pérdoren aplikacionet e Microsoft-it, si¢ jané:
Whiteboard, PowerPoint, Word, Excel etj.



Pér té aktivizuar Whiteboard kliko mbi shenjén e treguar né shigjeté dhe pastaj mbi Whiteboard:

New channel meeting

) Schedule a meeting

P N

) Include computer sound
Window PowerPoint  Browse pld=e7faba04-41ac

'} i B No files available
: &
e 4

T T

Screen #1 New channel meeting | . General (Une dhe Egla) | ... Microsoft Whiteboard

= w3l

Join conversation - Goo... Manual perdorimi Micro..

ENG 16:36
A D
@O oo B

New channel meeting

® Team Q¢ Meet v

o

5]

Q Q D ﬂ ﬁ o U =/ Openin app s}

o
o0
¢ Meet now

Bl Schedule a meeting

Id=e7fa6a04-41ac-

Pér té ndryshuar sfondin, pér arsye se pérgjithésisht takimet i zhvillojmé né ambientet e shtépisé ose
né zyré me kolegé mund té zgjidhni ... —» Apply backbround effects:



New channel meeting

Ge Meet

%% Apply background effects
] Turnon

@ Startr

i Tum off incomi

14. Skedulimi i njé takimi:

_ il

General Posts Files Staff Notebook +

Gt Meet

® Team

(] G4 Meet now
4144-89e9-2c9ed944c5c1 8tenantld=ab071936-eda8-484c-9b3d-fbd21dbd0826
Schedule a meeting
< Reply
(=] New channel meeting ended: 12 min 59 sec E A
& « Reply
(=] New channel meeting ended: 4 min 41 sec L
« Reply

Last read

Takimi tjeter

aldakika 17:14
@ Per te testuar linkun.

kimi tjeter
Wednesday, 7 October 2020 @ 19:00

&« Takimi tjeter started

« Reply
(& New conversation
g g ENG 19:06
o @O i gz

Pasi klikoni mbi Schedule a meet plotésohen fushat sin & figuré dhe njoftimi grupit gé po i caktohet
njé takim i shkon njoftim né email.



Q Search

ol . New meeting Details Scheduling Assistant

L) Time zone: (UTC+01:00) Belgrade, Bratislava, Budapest, Ljubljana, Prague
#  Leksioni
a & emermbiemer@unitiredu.al + Optional
] [ 702020 19:30 - 7 Oct 2020 20:00 © 30m @ Alday
(3 <) Doesnotrepeat >

= @ Bachelor IMI3 > General

> » BB eachelor M2
@ 4 . Dekanati

+ B3 Une dhe Egla
D Fa o -

wooA M gEpnv g, = O

Type details for this new meeting

P Type here to search

Njoftimi né email dhe mund té klikoni mbi Join Microsoft Teams Meeting ose té shkoni né
aplikacionin e shkarkuar:

€« C @ outlookoffice365.com/mail/inbox/id/AACKADUZNTMyMmCxLTVIMTAtNDCZZCOSMDIOLWYMZ]BKMDIKNjk4ZQAQAEZ4Y344 TWRv%2B7 FX IWKhYQ3%63D
Outlook R Search
= m il Delete T Archive & Junk § Sweep B1 Moveto {2 Categorize ® Snooze .
Reminders Dismissall X
" l® v “
~  Favorites ) Inbox 37 Filter @ Tak Takimi 2 10 min
©  Wed 10/7/2020 7:45 PM - 800 PM 2 730 PM
B Clutter 1 ®) Une dhe Egla B
Takimi 7136M Online meeting: Teams meeting
Takimi 3 10 min
Add favorite Wed 10/7 7:45 PM - 8:00 PM alda kika on behalf of Une dhe Egla invited you 730 PM
Conflict: Takimi 3+1 RSVP Didn't respond 2
“  Folders .
v Microsoft Teams Messages  Meeting Details
D  Inbox 1722 "% You have been added to a staff team in Microsoft Teams 431PM -
Microsoft Teams Alda added you to the Une dhe Egla Staff team! Une d = Organizer
& Drafts
This week o Une dhe Egla
B Sentltems .
- Microsoft Teams v Didn't respond: 2
B  Deletedtems 2 You have been added to a staff team in Microsoft Teams  Mon 427 ¢ Join Microsoft Teams Meeting
Microsoft Teams Spiro added you to the Dekanati Staff - o aldakika
©  JunkEmall 233 eam mare about Teams | Mee e
Last week o eglantina kalluci
= Archive ! ' Rea
e Julian Zaimi
O Notes European Green Deal Call: €1 billion investment to boo.
Té nderuar, N& kuadér t& Programit Horizon 2020, lutem gjeni si mé pos
Clutter 1
Last month
Conversation Hist...
e Julian Zaimi ]
UNAJCAREER COFUND looking for expert evaluators, Tue 9/22
= 3 Té nderuar, Lutem gjeni si mé posht oftimet té ndryshme té il
te ma..
da 38 @& e

Kur shkoni tek Microsoft Teams ju vjen ky mesazh dhe klikoni mbi tab-in Join:
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< Reply
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Last read
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